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ABSTPACT 

Written in. response to a resolution passed at the 
1974 Convention of the National CouTicil of Teachers of English^ these 
.guidelines are based on the a^&sumption th^t the, sexist usage of 
language aids in arbitrary assignation of roles to both men and women 
and would be better omitted. Although directed specifically to 
editors^ these guidelines for eliminating sexist laJiguage can be 
useful to all educators who help shape .the language patterns and' 
language usage of students and thus can help promote language that 
opens rather than closes possibilities to women and men. The 
following general problems in using nonsexiot language are discussed^ 
examples are given^ and alternatives are suggested: (1) the omission 
of women as in "the common man" and "businessman" and in the use of 
the masculine pronoun for the generic singular and indefinite 
pronoun; (2) the demeaning, of women by not treating men and women in 
a parallel manner .and using patronizing or trivializing^ terms; and 
(3) sex-role stereotyping such as a<ppears in the sentence "Have ydiir 
mother send cookies for the field trip," Specific problems of female 
representation in books or collections of articles discussing 
professional issues^ booklists^ teaching units^ research^ reference 
books^ and journal articles are discussed. <HKM) 



ED 113 758 

TITLE 

INSTITUTION 

PUB DATE 
NOTE 

AVOIILABL? FROM 



* Documents acquired by ERIC include many informal unpublished * 

* materials not available from other sources. EPIC makes every effort * 

* to obtain the best copy available* Nevertheless^ items of marginal * 

* reproducibility are often encountered and this affects the quality * 

* of the microfiche and hardcopy reproductions EPIC makes available * 

* via the ERIC Document Reproduction Service (EDRS) . EDRS is not * 

* responsible for the quality of the original document.. Reproductions * 

* supplied by EDRS are the best that can be made from the original. * 

34(**^:4(*^3(e3«(t*3«et*^34(>$(tttt t>f(t^ ****** 



0 5 DEPARTMENT OFHEAUTH 
EDUCATION t WELFARE 
NATlONAt, INSTITUTE OF 
EDUCATION 

OUCEO exACTtV A$ R6C£*veO f^ROV 
'ME PER$0SOR ORGANIZATION OKfO.N 
ATiNOiT POiSTA^Of vtEA OR OPt'ViOSS 
STATfODO NOf NtCE5.SA(*it Y «6PRC 
\fN»-Of-» C'ALSA^'ONAt NSTiT^jU 
tOucAT.O^ f">,.TjO^ OR POk 1^ y 



Guidelines for Nonsexist Use of Language 
in NCTE Publications. 



Published Novymber 1975 by the Ndtjonai Council of Teachers of English. 
Pfupared by the NCTE Publicdtiuns Department for the NCTE Editortdl Board 
and the NCTE Committee on the Role and Image of Women in the Council and 
tho Pfofesi.»on. These materials may be leproduced in whole or in part without 
wj»ttt:ii permission provided that credit is given to the National Council of 
^Teachers of English. 




Guidelines for (Monsexist Use of Language 
in IMCTE Publications 



Introduction 

"SeXism" may bt dtfinud as words or actions that arbitrarily assign roles or 
chdracteriitjcs to people on tht basis of sex. Originally used to refur to practices 
that discnminated againit vvomen, tht; term now includes any usage that unfairly 
delimits the aspirations oi attrtbuttiS of either sex. Neither men nor women can 
reach their full potential when men are conditioned to be only aggressive, 
analytical, 'and ac^tive and vn^omen are conditioned to be only submissive, 
^motional, and passive. Tht: man who cannot cry and the woman who cannot 
Command are equally victims of their socialization. 

, Language plays a centiai rolt: m socialuation, for it helps teach children the 
roles that ait; expected of thum. Through language, children conceptualize their 
Ideas and feelings about themselves and their world. Thought and action are 
reflected In words, and words in turn condition how a person thinks and acts. 
Eliminating sexist language will not eliminate sexist conduct, but as the language 
is libetattd from sexist usages and assumptions, vvomen and men will begin to 
share more equal, active, caring roles. 

Recognizing these problems, members of the National Council of Teachers of 
English passed a. resolution at their 1974 con^/entio.. directing the Council to 
create guidelines ensuring the use of iionsexist language in NCTE publications 
and correspondence. Although directed specifically to NCTE editors, authors, 
and itaff, the guidelines will also benefit members at large. Whether teaching in. 
the classroom, assignmi^ texts, detei mining curriculum, or seiving on national 
committees, NCTE members diiectly and indirectly influence the socialization 
of children. They help shape the language patterns and usage of students and 
thus have potential for promoting language that opens rather than closes 
ppssibllities to women and men. 

These guidelines aie not comprehensive., They identify sexist usages that^ 
plague communication and disouss :>pecific problems that NCTE encounters in 
its role as an educational publisher. The guidelines do not offer a new 
doCjmatism. Detailed and vigorous arguments continue over many of these 
ianyuatje patterns, Theau debates have not been resolved, rather, an attempt has 
been made to identify usages that concerned men and women find objectionable 
and to propose alternatives. 



Omission of Women 



General Probffims 
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1. Although nidn iU ofujuidl s^^jise catntU th^ dual muaning of adult human 
and adult malu, tts muanjny has come to be io closuiy identiftud with adult 
male that thy gunenc usu of jnan and other words with masculme markers 
should be avoided whenever possible. 

Exdmp/es Alternatives 

mankind , humanity, human bemgs, people 

man's achievements human achievements 

the best man for the job ^ the best person for the job, 

the best man or woman for the job 

man-made synthetic, manufactured, crafted, 

machine-made 

the common man the average person, ordinary people 

2. Thu use oi man ax occupational terms when personsiiolding the jobs could be 
uithfcr femalu or male should bu avoided. English is such a rich language that 

alternatives to the much maligned person (as in congressperson) can 

almost always be found {representative), 

Examples Alternatives 

chairman coordmator (of a committee or de- 

partment), moderator (of a meet- 
ing), presiding officer, head, chair 

busmessman, fireman, busmess executive or manager, fire 

mailman fighter, mail carrier 

In the interest of parallel tieatmetit, job titles for women and men should be 
the same. 

Examples ^ Ahernatives 
steward and stewardess flight attendant 

policeman and policewoman police officer 

3. Because English has no generic singular or common sex -pronoun, we have 
used he, l)is, and him in such expressions as "the student . . . he/' When we 
constantly personify "the judge," "the cutic," "the executive," "the author," 
etc., as mate by using thu pronoun he, we are subtly wOnditioning ourselves 
against the idea of a female judge, critic, executive, or author. There are 
several alternative approaches for ending the exclusiou of women that results 
from the pervasive use of the masculine pronouns. 

a. Recast into the plural. 

Example Alternative 

Give each student his paper as. soon Give students their papers as soon 
V _ he is finished. as they are finished. 



b. Reword to eltmmatf* unnecessary gender problems. 

Example Alternative 

The cn;er age stud t'ntii> v^urneU ubuut The dvuidge student iS worried about 
his grades. grades. 

c. Replace the mascuiiae pronoun with one, yOij, or {sparingly) /ire or as 
appropriate. 

Example ' Alternative 

If the student was satisfied vvith his Astudynt who was satisfied with her 
per for mane?; on the ptetestjiu took * or his peiformance on the pretest 
the posttest. took the posttest, ^ 

' d. Alternate male and female exarnples and expressions. 

Example Alternative 

Let yach student participate Has he Let each student participate. Hbs she 
had a chance to talk'* Could he fuel had a chance to talk? Could he feel 
left out^ left out? 

4« Ui»iny thtj uiasculme pronouns. to refei to an mdefmitu pronoun [everybody, 
everyone, anybody, duyonel ai;>o has the effect of excluding women. In all 
but itnctly foiinal^uiayt, |jkiidljjiOnouris, have become acceptable substitutes 
for the masculine singular. ^ 

Example . Alternative 

Anyone vvho wants to go to the Anyone who want^ to go to the 
yaiTie should brmy his money to game should bring their money to- 
morrow ^ morrow, 

5. Certain phiases uiadwertently exclude women by a:>soming that all readers are 
men. 

Example Alternative 

NOTE convention goeis and the»r NCTE convention-goers and their 
wives are invited . . . spouses are invited ... » 

Demeanfng Women 

1. Mea and women should be treated in a parallel manner, whether the 
description mvolves jobs, appearance, marital status, or titles. 

Examples , Alternatives 

lady lawyer lawyer 

^ Running for Stud^^iit Council presi Running for Student Council presi- 
dent are Bill Smith, a straight A dent are Bill Smith, a straight-A 
sophonioie, and Kuthit Ryan, a pert sophomore, '^and newspaper editor 
lunior, Kathie Ryan, a junior. 

Senator Peicy and Mrs. Chisholm Charles Percy and Shirley Chisholm 

or 

Mr. Percy and Mrs. Chisholm 
^ " or , 

^ - * Senator Percy and Representative 

.f^ Chisholm ^ 
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2, Terms or adjectives vvhich paltonue or trividlue women or girls should be 
avoided, as should sexi:>t sufftxts and ddiectivos dtpendoitt oi> sluruotyped 
masculine or feminine markers. 



Examples 

gal Friday 

I'll have my girl do it. 
career girl 

ladles 

libber 
coed 

authoress, poetess 
man-sized job 
old wives' tale 

Sex'Ro/e Stereotyping 



Alternatives 

assistant 

I'll have my secretary do it. 

professional woman, 

name the woman's profession. 

e,g,| attorney Ellen Smith 

>« 

women (unless used with gentle- 
men) 

feminist 

student 

authbr, poet 

big or enormous job 

superstitious belief, story, or idea 



1, Women should be 5hown as participatmg equally vvtth mun, thyy should not 
be omitted or treated as subordinate to men. Thus genunc terms such as 
doctor or nurse should be assumed to include both men and women, "male 
nurse" and "woman doctor" should bo avoided. - 

Examples * 



Writers become so mvolved in their 
work that they neglect their wivds 
and children. 

Sally's husband lets her teach part 
time. 

2, Jobs, ijoles, or personal characterislics 

Examples * 

the elementary teacher . , . she 

the principal . ; . he ^ 

Have your Mother send cookues for 
the field trip. 

Write a paragraph about what you 
expect to do when you are old 
^enough to have 'Mr. or Mrs. before 
your name, 

(spelling exercise) " 

While lunch was delayed , the ladies 

chattered about last nigj¥t's meeting. 



Alternatives 

Writers become io involved in their 
work that they-^neglect their fami 
lies. 

Sally teaches part time. 



should not be stereotyped by Sfx. 

Alternatives 

elementary teachers . . . they 

principals , , . they 

Have your parents send cookies for 
the field trip. 

Write a paragraph about what you 
expect to do when you grow up. 



While lunch was delayed, the wom* 
en talked about last night's meeting. 
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Sample Revjsed Passages 

Mony of thtf goner aT aroblems just di&cusstid ovc^iap m piactiCt Substantial 
revisions are sometimes necessary 

Example Alternative 

0 'Connors to Head PTA 0 'Connors to Head PTA 



Jackson High School PTA mem- 
bers elected officers for the 
1975-76 school year Wednesday 
night at the school cafeteria. 

Dr. and Mrs. James O'Connor 
were elected co presidents from a 
slate of three couples. Dr. O'Con 
nor, a neurosurgeon on the staff of 
Howard Hospital, has served for 
two years on the PTA Budget and 
Finance Committee. Mrs. O'ConiiOr 
has been active on the Health and 
Safety Committee. 

Elected as co vice presidents 
were Mr. and Mrs. Tom Severns, 
secretary, Mrs. John Travers, and 
treasurer, Mrs. Edward Johnson. 
Committee chairmen were alio se- 
lected. Each chairman will be 
briefed on his responsibilities at a 
special meeting on June 3. The 
revised budget will be presented at 
that meeting: 

Principal Dick Wade announced 
that Mrs. Elizabeth Sullivan had 
been chosen Teachei uf the Year by 
the Junior Women's League. She 
was nominated in a letter written 
by ten of her students. Each stu 
dent discussed how she had mflu 
enced him. 

.Mrs. Sullivan, an English teacher 
at Jackson for ten years, iS the wife 
of Joseph Sullivan, a partner in the 
law firm of Parker, Sullivan and 
Jordon, and the mother of two 
Jackson students. 

Smartly attired in a blue tweed 
suit, Mrs. Sullivan briefly addre$sed 
the group, expressing her gratitude 
at receiving the award. 



Jackson High School PTA mem 
bers elected officers for the 
1975 76 school year Wednesday 
night at the school cafeteria. 

James and Marilyn O'Connor 
were elected co-presidents fiom a 
slate o( three couples. James 
O'.Connor, a neurosurgeon on the 
staff of Howard Hospital, has serv 
ed for two years on the PTA 
Budget and Finance Committee, 
and Marilyn O'Connor, president of 
the League of Women Voters, has 
been active on the PTA Health and 
Safety Committee for three years. 

Elected as co-vice-presidents 
were Jane and Tom Severns, secre- 
tary, Ann Travers, and treasurer, 
Susan Johnson. Committee coordi- 
nators were also selected and will be 
briefed on their responsibilitlts at a 
special meeting on June 3. The 
revised budget will be presented at 
that meeting. 

Dick Wade, principal of Jackson 
High School, announced that Eliza- 
beth Sullivan, an English teacher at 
Jackson for ton years, had been 
chosen Teacher of the Year by the' 
Junior Women's League. She vv^as 
nominated in a letter written by ten 
of her students. Each of the stu- 
dents discussed how they had been 
influenced by her. 

Sullivan briefly addressed the 
group, expressing her pleasure at 
receiving the award. 
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Specific Problems 



The under representation of female writers and ithuKui hi many fields has 
been variously attributed to s'ystematic nL\,iect of womt?n or to the broader 
social conditions which have discouiagud vvomua fiom puiiuing professional 
careers. This neglect of women has no relation to then compytynce, research 
shows people rate a work more highly when it is attributed to a male author 
than when it Is attributed to a female authui. Quality neud not be sacrificed m 
urging that an honest attempt be made to ryprestnt female as well as male 
writers and scholars. 

/ 

Books or Collections of Article^ Dtscussmg Professtonal Issues 

1 Authors of monographs and editors of collections should usu and encourage 
the use of nonsexist language. Readers will bu aware that language cannot be 
altered when articles are reprinted from another publication. 

2r Sexist language In a direct quotation cannot be alteied, but other aliernatives 
should be considered, 

a. Avoid the quotation altogether -<f it is not really necessary, 

b. Paraphrase the quotation, giving the original author credit for the idea. 

c. If the quotation is faiily short, recast as an indirect quotation, elimmating 
the sexist language. 



Example 

Among the questions asked by the 
school xepresentatives were ieveial 
about curriculum areas, including 
the following question "Consider 
. ing the .ideal college graduattj, ^^vhat 
degree of knowledge would you 
prefer him to have in the following 
curnqular areas for an executive 
position; , . 

Booklists 



Alternative 

Among the questions asked by the 
school representatives were several 
about curriculum areas, including a 
question asking what degree of 
knowledge the ideal college gradu- 
ate should have m the following 
curncular aieas to pbtam an execu- 
tive position: . , , 



1 A committeu choosmg itums fo* a booklist should i,eek books that emphasise 
the equality of men and women and show them in iiontraditional as well as 
trad^ilional roles. Childien's favontes may contain sexist elements, these books 
may be included provided the annotations reflect awareness of the sexist 
elements. 
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Example ' 

More than anything, sixteen year 
old Sandy wants to date Joe Col 
lins, captain of the ^ennis team. 
Sandy's interest m pets now seems 
childish and her friends bonng. The 
schemes she cT)ntrives to attract 
Q Ice's attention make for delightful 
eading. 



Altenptive 

Mof^ than anything, sixteen-year- 
old Sandy Draper wants to date Joe 
Collins, captain of the tennis team. 
A determined Sandy gives up her 
interest in pets and neglects her 
friends as she tries to attract a shy 
Joe. Readers can decide for them- 
selves whether Sandy's actions are 
realistic. 



If this is impracticdl, the introduction or prefdce should explain why some of 
the books vvere choseri despite then sexiSt oiements. The cummittee should 
encourage teachers to review books fot cUissroom use, if the books reflect 
sexist attitudes, teachers should Jiscuis these attitudts ainJ the changing iui«s 
of women and men. 

When selecting picture bo^'fc.s, the committee should also be careful that the 
illustrations show males and "females actively parlicipatmu m a variety of 
situations at home, work, and play. 

2. Careful consideratiufi should be tjiveu tu the orgaiiuation of booklists. Books 
should not be categoiized by tidditional male and female interests. Speci<ii 
efforts should be made to include books that portray males and females in 
nontraditional roles. 

3. All annotations in the booklist should be cast in nonsexist language. 

Examples Alternatives 

Through the discovery of new cavtj Through the discovety of new cave 
paintings in southern France, the paintings iri southern France, the 
author reconstructs the life of pre author reconstructs the life of pro- 
historic man and shows him as a . historic men and women and shows 
person remarkably similar in feel them as people remarkably similar 
ings and emotions to man today. in feelings and emotions to people 

today. 

Forceful analysis of the black's Forceful analysis of the black's 

image of himself and the present self image and the present state of 

state of the black revolution. the black revolution. 

Amy is certain that she is going to Amy is certain that she is going to 
be a nurse when she grows up, but a be a nurse when, she grows up, but 
sudden case of tonsillitis and her when a sudden case of tonsillitis 
subsequent encounter with a lady leads to her encounter with Dr. 
doctor change her mind. Jane Gilmore, Amy changes her 

mind. 

Teaching Units 

Giving careful thought to the topic of a unit, its orgqnuation, and the 
examples and question? to be used will help prevent sexiSt treatment. For 
example, . 

Fiction and poetry units should include materials by and about both women 
^and men. \i an obviously sexist piece is included, the discussion questions 
Should bring out this fact. 

A unit on classics should be accompanied by questions, that promote 
discussion of the treatment of ^vunien and why iheir image differs from that 
of men. 

Activities should not bt segregated by sex, e.g., girls may build stage sets, 
boys may sew costumes. 
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:s on usage and spelling should include examples that promote nontradi- 
al views of male arrd female roles. 

9 



Examples 

Jill carefully stitched the hem in her 
new dress. 



J if balji»».t'u ^tf'futly ab she reach- 



' for th»» next branch of the old 
trtfe. 



Alternjtives 



Eddie quietly crept up the back 
stairs. 



Edd^e quieth Cfddled the sick kit 

Ttfn. 



After passing the exam* the steel 
nrnl! made Tom an appientice ngijci. 
(misplaced modifier) 



After (jraduatiiu) fiom college, Mac 
i)hursun and Asiuciates hired Nancy 
as an apprentice architect, 
(misplaced modifier) 



Research 



1. Careful consideration should , be i^*ven tv the methoJulogy and content of 
research to ensure that it earner no sexibt implications. (This does not deny 
the iLijitimacy of reseaich designed, fur example, to study sex differences in 
the performance of certain skills. Re^u archers are encouraged^ to consult the 
American Psychological Asboctation CutJeh/ies for Aunsn^tst Use of Ldn 
guage listed in the bibliography.) 

2. The sample population should be cdtetully defi ned. If buth males and females 
arc included, references to individual subjects m the report of the research 
should not assume that they are male only, 

3. The examples used for case studiti should be balanced «n numbers of mjle 
and female subjects if both sexes were involved in the siudy. 

Reference Books (Bibliogtaphieb, Indexes, Style Manuals, Tedcher 's Guides) 

Reference books can be imtjlicity sexist through their organization «ind 
content- what is left out can be as telling as what is included. If the subject has 
biieu studied pi imam y b^ men, a special attempt should be made to disco^ei 
whether women have also made significant contributions. 

Journal Articles 

1. Article^ which contam sexis. language but are otherwise acceptable for 
publication should be returned to the author with a letter of explanation, 
perhaps encouraging the author to rewrite the attick anJ suggesting that she 
or he consult these Guidelines, Alternately « the ed<toi may choose to ed»t 
such articles to eliminate sexist language. 

2. Insttuctions to prospective authors in the fiont matter of the journal should 
include a notice to the effect that 

In keeping with the Guidelines for NonscAfSt Use of Language in NOTE 
Publications, the ed»tor reserves the right to edit all articles which 
contain sexist language. 
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. Conclusion 

Inriporldnl fjoijujqe imfno-^mq it is to \d\i^ puipubt if uudeffyinq , 
Jb:}urrH4tuft:» diui tiudit^onjl umiN.^iui}& cutttiuuv The Cunimittcv the RuIl- urai 
Imdtit' Womt'ii in thi Cuuh(.d jnd tht- Puifc^iiun vvuiks lu eiiiiurc cquul 
tiojtmetit uf v\umc'n jmJ tjiib .students, teucneu, jdiiiini^ttiit<M:», uud CuutiCi^ 
&ldft. If women iievti *:filt?i Ihu juthoi'^ ivorld« it iittle dvdils* u louiiul ur book 
f'ditoi lu t>Ci upulout>( y cliOVtMutt* "mjii . . . he'* lefcienct'b. HuwevtH, whm 
juthui^ oi ciiituu du find *l ^eceSSdrv to uiu selections thdt cuiitJin sexisl 
Ijinluagt- OI sLXii^t jttaud^i^, tht; jttttude^ :»huuid bt dibLu^^ed m Iha mtiouuL 
t<on. in 4i huddnote, or in some other appropriate place. 

Th»* didnidttc chdiajt :> in Idu^ud^e nuvv tdkiny pljgt poiu d spetidl chdikngu to 
NCTE niembrii dnd itdff VVhttht-i the membeii woik di tudChLHi** duthors« of 
editOii*, thr,y 4 i.it uHiy help shdpc itudeiils' Idngudge pdttuins but dit diso viuvved 
by tile publtC d'j» custuilidos of what is "Cuiiect" *n the Idiigudgex The veiy 
iifvVfiL'Sj* uf thts^t chdti^eb m *jui idiuiudge offcti Enghsh tedchet^ a unique 
upouttuuity. Uitdt I thi.li 4j|U(iJuiiw< « elifTitndtifiy j>«-'xi&iTi cdn biiity d new v*tdl<ty to 
the Enqlish Idnqiidqe. 
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